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Jacqueline A. LeBlanc

2958 Sloat Boulevard

San Francisco, CA  94116

(415) 664-4994

Email:  jacqui_leblanc@yahoo.com

Objective:
To secure a position as a Personal Trainer.

Qualifications

· Personal trainer and nutrition consultant certification from an accredited program
· 20+ years of management, supervision, and finance experience
· Track record of team building, mentoring,, and problem solving

· Internet business startup experience

Education

B.Sc.        Economics–Univ. of California, Berkeley

Emphasis: Economic Development of First and Third World Nations.  

Professional Experience

personal trainer, national personal training institute (2003)

· 500 hour personal training course
· Client Evaluation and Exercise Programs
· Detailed Anatomy and Physiology
· Nutrition consultant training
· Practical internship of training 12-15 beginners and advanced clients.
· Researched health topics on the internet for lectures presented by Director.
· PNF stretching
Consultant, ETR Associates (2003)

· Finance, Administration, and Contract and Grants Management.
Consultant, Palo Alto Research Center (PARC) INC. (2002-2003)

· Preparation of a $10 million research contract proposal which was funded. 
Dir. of finance & administration, In-Home Supportive Services Consortium (2001) 

· Management of all financial and administrative activities totaling $11M in funds. 
Manager of finance/hr/administration , Outride (GroupFire) Inc. (2000-2001) 
· Manager of Finance, Administration, and HR.  As the fifth hire, helped set up an internet company from the ground floor.
Finance MGR, (UCSF-SFGH) Positive  health  program (AIDS) Division  (1998-2000) 

· Oversaw and managed $15M in financial activities for the Positive Health Program (AIDS), and its six satellite units. Saved approximately $750,000 in funds earmarked for return to agencies.
Office manager Lodestar Capital Group, INC. (1997-1998)
· Designed and implemented accounting, business and administrative processes. 
Assistant To The President , POWIS PARKER, INC. (1996-1997)
· Financial and administrative assistance to the CEO/President.
Manager, Accounting, Department of physics UCB (1990-1994)

· Accounting Contract and Grant Analyst for various funds totaling approx. $11M.
Budget assistant, school of education UCB (1984-1990)

· Monitored and reconciled budgets for Contracts and Grants totaling $5M.
CERTIFICATIONS:
THE NATIONAL PERSONAL TRAINING INSTITUTE (State Approved Post-Secondary Degree)

                       Certified as a Personal Trainer and Nutrition Consultant.

· CEU Units  

· functional anatomy

· kinetic chain assessments

· muscular imbalances

· flexibility exercises and methods

· program design
· advanced stretching
CPR/First Aid

                       Certified by the American Red Cross.
COMPUTER SKILLS:

· Certified in  Microsoft Office. MS Word, Excel, Access and PowerPoint. 

· Weblinks(PeopleSoft)- UCSF Financial and Accounting System

· PeachTree Accounting Software

· Macintosh, PC, and CMS operating systems

· Advanced Internet/WWW user. 

· Some programming in Cobol, Pascal and Basic and database/spreadsheet macros.  

· Experience with a wide variety of computers, terminals, printers.

ADDITIONAL SKILLS:  French; Extensive international travel in Europe, Latin America, and Japan.

HOBBIES:  Surfing, Mountain biking, Cross-country skiing, and Running, 

